
1. Proposal Cover Sheet

ATTACHMENT A
Prrposal Cover Sheet

The Mississippi Department of Rehabilitation Sewices is seeking qualifications from qualified contractors to provide
Comprehensive training events for MDRS clients.

Qualifications are to be submitted as listed below, on or before 12:00 PM CST, Thursday, July 10,2025.

PLEASE MARK YOI]R EIMELOPE:

Mississippi Department of Rehabilitation Servies
Attention: Lee Shirley, Director of Contracts
1281I{ighway 5l North
Madison, Mississippi 39110

Request for Qualifications for Comprehensive Training Events for MDRS Clients
No.3120003152
Opening Date: 12:00 PM CST, Thursday, JuIy fl),2025
SEALED PROPOSAL PACKAGE _DO NOT OPEN

Company Name:

Address: 6545 Elmore Rd

City/State/Zip: Southaven, MS 38654

Telephone: 662 s10 8989

Fax Number: NA

E-M ail Address: Rebecca@thearcnwms.org

Printed Name of Authorized Signer: Rebecca Treadwav

Signature and

Document contains proprietary & confidential informatior belonging to proposing organization, please do not reproduce or transmit
without consent.
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2. Authorization and Acknowledgements Form

ATTACHMENT B

Authorizafion and Acknowledgements

By signing below, the Company Representative certifies that he/she has authority to bind the company, and further
acknowledges on behalf of the company:

1. That he/she has thoroughly read and unlerstands this Request for Qualifications, RFQ 3 120003152 and the
attachments herein;

2. That the company meets all requiremen-s and acknowledges all certifications contained in this Request for
Qualifications, RFQ 3120003152, and the attachments herein;

3. That the company agrees to all provisixs of this Request for Qualifications, RFQ 3120003152, and the
attachments herein;

4. That the company can and will meet all equired laws, regulations, and/or procedures related to confidentiality
and represents that its workers are licersed, certified, and possess the requisite credentials to perforrn the
transition services; and

5. That the company has, or will secure, at it: own expense, applicable personnel who shall be qualified to perform
the duties required to be performed underthis Request for Qualifications.

6. That the company understands that should an amendment to this RFQ be issued, it will be posted on the MDRS
website (www.mdrs.ms.gov) in a mannerthat all proposers will be able to view. Proposers shall acknowledge
receipt of any amendment to the solicit*ion by signing and returning the amendment with the proposal, by
identiSring the amendment number anc date in the space provided for this purpose on this form. The
acknowledgment must be received by MLIRS by the time and at the place specified for receipt of proposal. It is
the compan)r's sole responsibilitv to montor the website for amendments to the RFO.

Company Name: The Arc of Northwest Mfusissippi

Name and Title: Rebecca Treadway, Executirre Director

Document contains proprietary & confidential informatior belonging to proposing orgarization,please do not reproduce or transmit
without consent.
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Signature and Date:



3. Certifications andAssurances Form

AfTACHMENT C

Certifirations and Assurances

I/We make the following certifications and assuralces as a required element of the offer to which it is attached, of the
understanding that the truthfulness of the facts a-=firmed here and the continued compliance with these requirements
are conditions precedent to the award or continuation ofthe related contract(s) by circling the applicable word or words
in each paragraph below:

1. Representation Regarding Continfft f'ees.

contractor represents that it I Hosq1.rml) retained a person to solicit or secure a state contract upon
an agreement or understanding for a ciffiiiffiil percentage, brokerage, or contingent fee, except as disclosed
in Contractor's proposal.

2' 
ff:ffi":#;"fl.,-T,":.lJ,"l.T; :hatittrrAS Cr D r viorated, is not vioratin*, and promises
that it will not violate the prohibition agairst gratuities sethdrftffe ctron6-204 (Gratuities) of the Mississippi
Public Procurement Review Board Office of Personal service Contract Review Rules and Regulations.

3.CertiIicationofIndependentPriceDetcrmination.^
The Respondent certifies that the prices zubmitted in response to the solicitati\LH4'lp,/or HAYE NOT I
been arrived at independently and witlmut, for the purpose of restricting com]?[iTfon, any consultation,
communication, or agreement with any cther respondent or competitor relating to those prices, the intention
to submit a proposal, or the methods or frctors used to calculate price.

4. Prospective Contractor's Representatirn Regarding Contingent Fees.

lptive Contractor represents as a part of such Contractor's proposal that such Contractor I HAS or
rtained any person or agenly on a percentage, commission, or other contingent a:rangement to

Company Name: The Arc of Northwest Misissippi

Name and Title: Rebecca Treadway, Executive I)irector

Note: Please be sure to circle the applicable wori or words provided above. Failure to circle the applicable word or
words and/or to sign the proposal form may resul: in the proposal being rejected qs nonresponsive. Modifications or
additions to any portion of this proposal documerl may be causefor rejection of the proposal

Document contains proprietary & confidential informatim belonging to proposing organization, please do not reproduce or transmit
without consent.
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Signature and Date:



4. Company Questionnaire

ATTACHMENT D

Conpany Questionnaire

If additional space is needed, please attach supplemental pages as necessary to completely answer all questions.

1. Corporate Experience and Capacity

_ Provide the age of your business.

Describe the experience of the firm in providing the service, give number of years that the service has be en

delivered, and provide a statement on the extent of any corporate expansion required to handle the service.

The Arc of Northwest Mississippi was established in20l4 and has been serving individuals with
developmental disabilities for 11 years. Currertly we have 7 full-time employees and 4 part-time employees

We are parbrering with The Arc of Singing River to deliver these services in Jackson County. They planned

these job training events in Jackson County or,,er the last 12 months as a subsidiary of The Arc of Mississippi

and are now moving forward as a separate entity. To ensure continuity and quality of service, the Executive
Director of The Arc of Northwest Mississippi will meet biweekly with The Arc of Singing River planning

team.

The first Job Extravaganzaevents in the state were delivered by our team in 2023. To date, we have

successfully hosted 10 events serving over 53i students in Tate, Marshall, Lee, DeSoto, Jackson, and Tunica.

The events have grown increasingly complex serving more students and attractingmore businesses with larger

hands-on mock workstations.

There would be no cotporate expansion required for us to deliver the services outlined in this document.

Company Name: _The Arc of Nrrthwest Mississippi

Document contains proprietary & confidential informatbn belonging to proposing organization, please do not reproduce or transmit
without consent.



Lee Shirley
1281 Highway 51

North Madison, Mississippi 39110

Dear Mr. Shirley,

I am writing to confirm The Arc of Singing River's commitment to provide the

professional services needed to creab and host comprehensive job training events for

MDRS clients Job Training grant in paftnership with The Arc of Northwest Mississippi.

lf the RFQ proposal submitted by The Arc of Northwest Mississippi is selected, it is The

Arc of Singing River's intent to collaborate and commit resources as detailed in the

Proposal section of the response.

With regards,

0r,.fr1'- i/,*/*
Christy Sharp
Community Liaison
The Arc of Singing Ri-ver



ATTACHMENT D

Company Questionnaire (Page 2 of 3)
If additional space is needed, please attach supplemental pages as necessary to completely answer

2. Service Location

If services are to be provided at a site othr than firm's principal place of business (the address given in

Attachment A), please specify the place of performance.

The DeSoto County Job Extravagarzs are held at Longview Heights Baptist Church, which offers

ample space for over 20 workstations and is wheelchair accessible. The Tate and Tunica County

events take place at Senatobia First Nf:morial Church, which also provides great space and

accessibility. Our proposal is asking b include Marshall County into our coverage area. We are open

to including them in our Tate and Turica event in Senatobia or to creating a stand-alone event for

their county. The Jackson events takeplace at Jackson County Exceptional School Campus. We

continue to search for an acceptable lccation for the 2025 event in Lee County. When selecting a

location, we prioritize several key factors: accessibility, cleanliness, and space. Venues must be

wheelchair accessible and have alarge open area like a gym or multiple rooms for at least 20 stations.

Each station must also have enough seating to accommodate client groups. Additionally, we prefer to

have a separate eating area for the lun':h portion of the event. It is our goal to serve Tate, Tunica, and

Marshall Counties in one large event, then in t}ree smaller events. This will allow us to determine if
we can raise attendance by placing the event closer to or inside of one of their home schools.

3. Personnel

Attach resumes' of all those who wil- be involved in the delivery of service (from principals to field
technicians) that include their experier-ce in this area of service delivery as well as a list of all principals.

Additionally, please provide copies of all applicable permits, professional certifications and/or licenses

from the applicable certifying authority, and a list of all principals.

Employee Role
Aliyah Shavers Principal
Rebecca Treadway Principal
Kim Duffii Principal
Christy Sharp Principal
Taneisha Spearman Support person
Stuart Colombia Support Derson
Mackenzie Edwards Support person
John Catafygiotu Support person
Karin Hilser Support person

All employees complete fingerprints ard National Criminal background checks. The organizng ertity
puts aside one staff meeting annually:o review MRS Client Services Policy and Procedures Manuals

and Commission on Rehabilitation Ccunselor Certification Code of Ethics. Any updates or changes

to the code or policies outside the one-year cycle are reviewed and discussed as needed.

Company Name: The Arc of Northwest Mississippi

Document contains proprietary & confidentid information belonging to proposing organization, please do not reproduce

or transmit without consent.
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Rcbecca Treadway
r eb c ca@.the or cnw ms. or g

(901) 907-9041
Work Experience
Executive Director 2015-Present
The Arc of Northwest Mississippr, Southaven, lrrS 38671
o Founded The Arc Northwest Mississippi for irdividuals with intellectual and developmental disabilities and

their families, established a board of directors, and secured funding for a successful non-profit benefiting the
special needs community.

o Created, administered, and worked in over 15 Programs to help individuals with intellectual and
developmental disabilities live their best lives, connect their parents to services, and educate the community,
including a Parent Support Group, two montHy social clubs, art clubs, Camp BOLD (Summer Camp
Experience for individuals with I/DD), Sibshops Program for Special Needs Siblings, iPad Workshop for
local special educators, Autism Awareness Training for First Responders.

o Created, administered, and worked in a Pre-Eimployment Training program with over 150 individuals with
intellectual and developmental disabilities frcrn ages 14-21focusing on Job Exploration Counseling,
Workplace Readiness Training, Work-Based Learning Experiences, Instruction in Self-Advocacy Training,
Counseling on Post-Secondary and Training Opportunities.

Educator 1996-2015
Middle School Choir Director, DeSoto Courly Schools, Olive Branch, MS 2009-2015
o Developed middle school music prograrr-s based on educating children of all developmental levels in

a full inclusion environment.
o Taught classes in a rural environment wih students from all socio-economic backgrounds.
o Organrzed city and state-side music everls for middle school levels

Elementary Orff Music Specialist, MemphisCity Schools, Memphis, TN 1996-2009
o Developed elementary music programs based on educating children of all developmental

levels in a firll inclusion environment.
o Taught classes in an urban environment with students from all socio-economic backgrounds.
o Wrote and updated curriculum for the l\zEmphis City Schools Orff Music Program.
o Created lessons and outlined curriculum for MacMillian-McGraw Hill Spotlight on Music textbook

series, Grade 3 and4.
o Organrzed city and state-side music ever:ts for elementary school levels
o Presented at local and state level convenrions bringing new and innovative approaches to teaching

musical concepts.

Education
Masters of Music 2021
University of Memphis, Memphis, TN

Bachelor of Music Education 1996
Baldwin-Wallace Colleg e, Berea, OH

Award
o Torchbearer Award from Mississippi Coalitirn for Citizens with Disabilities
o Non-Profit of the Year from the Olive Brandr Chamber of Commerce Woodmen Life Community

Parbrer Award
o Southaven Chamber of Commerce Woman c'f the Year
o Community Foundation of Northwest MS Community Star Non-Profit of the Year
o Lewisburg Middle School Teacher of the Year



ALIYAH SHAVERS
aliyahnicoleshavers@ gmail. com

6A-92-1733

Work Experience

Program Manager 2024 - CURRENT
The Arc Northwest Mississippi, Southarcn, MS 38671

o Organ:ze multiple, highly successful large-scale events, generating $20K to $40K per
event through state contracts.

o Develop community partnerships ard coordinated volunteer efforts, fostering inclusive

opportunities for individuals with dsabilities.

o Design and maintained the organization's website, creating interactive features to

improve community engagement.

o Act as a family advocate, meeting rrith parents to provide guidance and support.

o Develop informational materials to educate families on resources and services.

. Spearheading new initiatives like SuperAble fitness club and Sibshops to promote
wellness and social tzation.

Education

Bachelor of Science 2022

Mississippi State University, Mlsslssippi State, MS

. Proud member of Omega Nu LamLda, a national honor society recognizing academic

excellence among online students.

Activities
o Organizing community events that promote inclusivity

o Leading fitness and socialization clubs for individuals with disabilities.

. Passionate about sustainability rnd incorporating green practices into

community programs.

Skills
. Community Engagement

o Event Planning

o Project Coordination

o EnvironmentalAwareness

o Volunteer Management

. Gardening Enthusiast



KIMBERLY SEAMSTER DUFFY
Kim@arcms.orq

(228) 623-333t

Work Experience

In-house Counsel 2022 - CURRENT
The Arc Mississippi, Gulfuort, MS 39501

. Responsible for quality assurance

. Advising executive director

. Overseeing guardianship cases, and other special projects

Social Doctrine Theology Teacher 2019 - 2022

Resnrrection Catholic School, Pascagoda, MS 39567

Attorney 2013- 2019

Private Practice, Gautier, MS 39553
. General practice of law with concentration on issues regarding individuals with

disabilities and non-profits

Managing Attorney 2006 -2013
Mississippi Center For Justice, Biloxi, A/-S 39530

. Responsibiiities included coordinating volunteers, hosting outreach legal clinics,
representing clients, managing cl-ent intake/referrals, case review, leading a division, and

supervising staff

Attorney 2000 - 2006
Private Practice, Gautier, MS 39553

. General practice of law with concentration on issues regarding individuals with
disabilities and non-profits

Staff Attorney 1990 - 1999

South Mississippi Legal Services Cotp., Biloxi, MS 39530
. Representing indigent clients, wift emphasis in disability issues, elder law, and public

benefits.
. Established and supervised legal eotline for Elder Mississippians.

Partner 1995 - 1996

Gillespie & Seamster, Attorneys At Lau, Gulfport, MS 39501
. General litigation practice firm

Education

University of Mississippi School of Law, Oxford, MS 1988

. Juris Doctor

University of Mississippi, Oxford, MS

. Bachelor of Social Work

1985



NINA C "CHR[STY" SHARP
christyis. sharp @ gmail. com

(228) 623-6183

Work Experience

Principal 2022 - CURRENT
Jackson County Exceptional School, Pa;cagoula, MS 39581

. Rebranded schooi and created ner/ prograrnming for sfudents with special needs

. Supervise teaching and instruction

. Collaborates with district leaders from three different school districts

. Develops cwriculum and progranming to reach students with significant cognitive
disabilities

. Collaborates with outside agencies to provide supports for families with IDD members

. Manages and maintains a facility owned and operated by the county

. Budgets for programming and resources to benefit students

Lead Teacher/Assistant Principal 2012 - 2022
Pascagoula-Gautier School District/Singing River Academy, Gautier, MS 39553

. Supported principals at varicus locations

. Supervised teaching and inst'uction

. Supported students with discipline and behavior needs

. Developed whole school sys-ems and programs

Special Education Teacher 2000 - 20ll
Singing River Academy, Gautier, MS 39553

. Aligns Individualized Educa:ion Plans and collaborates with service providers to
support student achievementand lend access to the general education curriculum

. Develops positive behavior zupports for students

. Works collaboratively with parents to support student achievement

. Offered inclusion training ar:d support to other educators

. Developed and implemented an Aerospace Education Day for 450

Disabilities and Mental Health Coord-nator 1999 - 2000
Jackson County Civic Action Head Star., Moss Point, MS 39563

. Collaborated with Local Education Agencies on the Mississippi Gulf Coast to initiate
evaluations and provide services for preschool-aged students under Part B of IDEA

. Consulted with teachers and parents about best practices for students

. Managed a large budget andin-kind donations

Family Services Coordinator 1998 - 1999
Early Discoveries, Virginia Beach, VA

. Enrolled at-risk preschool students in a collaborative program between the YMCA
and Virginia Beach Public S:hools

. Conducted home visits and irterviews with parents

. Collaborated with teachers a-rd families to provide services for students



Preschool Teacher 1990 - 1998

YMCA Early Discoveries, Virginia Bemh, VA

. Created and implemented dwelopmentally appropriate theme-based lessons

. Collaborated with parents to-ward student achievement

. Designed and implemented a classroom management system with positive behavior
supports

Education

Mississippi Community College Foundation, Jackson, MS 20ll
. Altemate Path to Quality SchoolLeadership

William Carey College, Gulfuort, MS 2002

. M.S., Education

Old Dominion University, Norfolk, VA 1998

. B.S., Human Services Counselin3

Achievements

. Teacher of the Year for Pascagoula School District, 2010

. Teacher of the Year for Singing River Elementary,2010

. Alternate Path to Quality School Leadership,2070

. National Board Certification, 2008

. Curriculum Cou:rcil Representative, 2007-present

. MS Department of Education's MCT2 Data Review Team,2007

Associations & Certifi cations
. National Board for Professional Teaching Standards

. Council for Exceptional Childrer-



Karin Hilser, Ph.D., MBA
khilser@verizon.net

443-900-2557
PROFESSIONAL EXPERIENCE

The Arcll-WMS, Southaven, MS
Executive Administrator 2025-present
The AToNWMS is a small not-for-profit focused on providing advocacy and programming for
individuals and their families with developrnental disabilities.
. Established formal administrative sys:ems, processes and procedures to improve operations.
o Create a formalized grant writing effixt to fund The AToNWMS programming
o Parbrer with The ATcNWMS program managers to develop and fi.rnd new programs.
. Identi& areas of inefficiency and refocus organization on profitability and strategic planning.

Battelle, Columbus, OH
D ir e ct or, P r o gr am D ev e I opm e nt, Env ir onm e nt and Infr a s tr uc tur e 2020-2024
Battelle is a large, not-for-profit research institute focused on providing science and science

operations to govemment agencies includieg NASA, DOE, EPA and CDC.
. Built a $3B pipeline of opportunities focused on enabling science.
. Developed strategic programs of intemal research and development to support the

opportunities in the pipeline.
. Formed strategic parhrerships between universities, industries, and international

collaborators to develop complex tear-rs to tackle scientific challenges.
. Developed the HBCU consortium, a project directed at diversifying Battelle's pipeline of

talent through parfirerships with HBCJs.
. Established a culture of mentorship and human capital development identiffing talent in the

business lines and providing training and growth opportunities for a diverse set of talent.

Universities Space Research Association 2005 -2019
Director, Program Development (2014-2019), Columbia, MD
USRA is a not for profit providing high-er-d science and operations support to government

agencies including, NASA, DOE, DOD ar:dNSF.

. Led all aspects of large (>$250i\O, complex, multi-national capture efforts including,
performing due diligence, generating a win strategy, identifying teammates and key personnel

and working with the corporate functional managers to ensure the delivery of a top-quality
proposal.

. Supervised junior members of the BD team providing guidance and coaching on day-to-day
activities necessary to successfully n;vigate the end-to-end BD process in a fast paced

environment with multiple proposalshappening concurrently - ensuring team work and

resource sharing for successful execution.
. Guided Business Development team tr successfully booked $290M of new business in three
years. . Participated as a critical member of the USRA strategic planning efforts - identiffing
challenges,

. developing multi-year solutions and enecuting.

Chief Financial Oficer (2009-2014), Columbia, MD
. Lead the accounting, finance and contracts organrzation through a period of significant

revenue growth from $63M to $128M by investing in financial systems to streamline
processes, reduce manual work and eliminate rework while growing current staff through



mentoring and training and hiring neqr talent.
. Built the company's annual operating plan with input from the USRA Executive team

including budgeting $17M of overhead and G&A expense.
. Forecasted monthly performance andactively managed rates, to successfully

deliver on performance and financialmetrics while reducing the overall wrap rate

by t5%.
. Supervised a team of over 30 Finance, Accounting and Contracts staff located at multiple

site throughout the orgaruzation to craate a working environment focused on integrity,
excellence and risk reduction.

. Established a strong working relatiornhip with the Audit and Finance Committee of the
Board of Trustees. Created and deliv=red financial and special project reports to the
Board of Trustees.

As s o c i at e D ir e ct or for O p er ati on s (J arnary 20 0 5 -April 2009), Houston, TX
. Parhrered with leadership from IT, H3., education and meetings organtzation to manage

budgets, personnel and day to day op=rations to optimize staff performance while
minimizing costs.

. Leveraged existing contract vehicles and won new vehicles through competitive
procurements to grow the revenue at fie Lunar and Planetary lnstitute (LPI) from $4.9M
to $1lM in revenue

. Established annual operating plan for an $1lM division of USRA. Forecasted monthly
spending and identified staffing needi to maximize operational efficiency in a highly dynamic
budget environment.

. Streamlined and consolidated three LSRA divisions into one central business center

supporting three science efforts incluling right sizing staffing and establishing integrated
project teams.

Redstorm Scientific, Houston, TX 2002-
2005 Director of Product Development
Redstorm Scientific is a biotechnology start-up company spun out of the University of Texas

Medical Branch. Located in Houston, TX, ihe company developed computational tools for
accelerating drug development.

. Leading Product Development as a rr-ember of the initial management team.

. Worked with the lead scientist to trar:sform the foundational technology into a marketable
product. . Played a key role in meeting with investors and supported an initial round of
financing.
. Marketed and licensed technology to large pharmaceutical and biotechnology companies.

EDUCATION
Masters in Business Administration, Rice University, Jesse H. Jones School of Business,

Houston, TX Ph.D. Organic Chemistry, University of Wisconsin, Madison, Madison, WI
BS Chemistry, Russell Sage College, Troy= NY



I\fiackenzie Edwards
Mackozie.porterS 4 @yahoo. com

90t-378-3940
PROF'ESSIONAL EXPERIENCE

Job Readiness Program Manager 2023-present
The AToNWMS, Southaven, MS
The AToNWMS is a small not-for-profit fo:used on providing advocacy and programming for
individuals and their families with developnental disabilities.
. Develop comprehensive lesson plans and resources to ensure consistent and effective job

readiness instruction.
. Plan, organize and deliver six one-week summer camp experiences for 360 individuals with

disabilities.
. Track students' atthorizations to ensure the MDRS-required paperwork is in place.
. Develop business ideas and plans that students can work to gain work-based experience.
. Oversee and support educators in deli'rering job readiness skills to high school classrooms.
. Mentor/ job coach students with disatilities as they search for employment.

Teaching Assistant 2021'2023
Pleasant Hill Elementary School, Olive Branch, MS

. Provide academic and behavioral support to students individually or in small groups, reinforcing
lessons in reading, math, writing, and lommunication, including students with IEPs.

. Assist with classroom management ar:d routines, helping maintain order, support behavior plans,
and supervise students during transiticns, lunch, and recess.

. Support students' personal and social Jevelopment, including helping with daily living skills,
modeling social behavior and fostering a positive classroom environment.

. Prepare materials and track progress, organizing lesson resources and documenting student
performance and behavior to assist the lead and special education teachers.

Herbalife Distributor 2020 -2021
Byhalia Nutrition Shack, Byhalia, MS

. Prepare and serve loaded teas, shakes= and other specialty drinks according to shop recipes
and customer preferences.

. Greet and assist customers with menuchoices, providing friendly and knowledgeable
service to create a positive experience.

. Handle cash and digital transactions a:curately while managing order flow during busy
times.

EDUCATION
Bachelors in Elementary Education, Univenity of Mississippi, Ox,ford, MS
. Endorsement in social studies and English,
. Endorsement in special education
. Licensed teacher for the state of Mississippi

Associates in Education, Northwest Commxnity College, Southaven, MS



John llatafygiotu, D.P.M.
John@thearcnwms.orq

c662) 420-9637

Work Experience
Jobs Program Manager 2124-Prcserfi

The Arc of Northwest Mississippi, Southaven, MS 38671
o Led business development efforts, including outreach, recruitment, and onboarding of business parbrers

pro gram participation.
o Oversee day-to-day operations of Summer Jobr Program, ensuring effective coordination of student's

involvement and program delivery.
o Manage and coordinate all aspects of the Sumner Jobs Program, including business engagement, student

recruitment, and worksite supervision to ensure a successfrtl experience.

o Plan, coordinate, and management of virtual Pre-Employment Transition classes and billing.
o Tracking and managing timely invoicing and tracking reimbursements.

Health Science Instructor 2017-2020

Concorde Career College, Memphis, TN
o Presentation and teaching skills utilized in Anatomy and Physiology, Cardiopulmonary A&P, Microbiology,

and Pharmacology courses.
o Strong interpersonal, verbal, and written comrr-unication skills exercised in group presentations via classroom

and virtual settings.
o Multi-tasked in fast-paced environment managlng multiple classes of up to 28 students per class.

o Developed educational materials and tools aiming to impact student achievement and professional

development.
o Taught a diverse student population.
o Closely followed student progress catching and intervening with at risk students.

PODIATRIC Sales and Service

Quality Foot Care, LLC, Olive Branch, MS 2008 -2017
o Provided podiatric care while partnering and networking with long-term care facilities.
o Consulted and collaborated with other medicalprofessionals for optimal patient outcomes.
o Established high-quality customer service prio:ities.
o Provided educational outreach to nursing home staff.
o Optimized time and organizatronaT skills to accomplish day-to-day managerial duties such as medical billing,

scheduling, purchasing supplies, and supervision of employees.
o Utilized analytical abilities to solve patient and business problems.

Education
Doctor of Podiatric Medicine
Kent State University College of Podiatric Medirine,Independence, OH

Professional Licenses
State of Mississippi Podiatry Medical License
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Taneisha Spearman
T arc i s h a@ the ar cnw m s. or q

'901) 219-6521
Work Experience
Program Manager 2l24-Preserfi
The Arc of Northwest Mississippi, Southaven, MS 38671

o Lead the strategic oversight and daily management of social programs supporting individuals with
intellectual and developmental disabilities

o Contribute to the creation and launch of new community-based programs that align with organizrtional,
mission and address

o Assist in managing donor relations, tracking funding sources, and supporting grant-related activities
o Collaborate with leadership on the planning a-rd execution of fundraising events and campaigns to support

program growth
o Develop and implement outreach strategies topromote programs through social media, community

partnerships, and local events
o Recruit, train, and supervise volunteers to ens-re effective support and consistent engagement across all

initiatives

Program Assistant 2020-2024
The Arc of Northwest Mississippi, Southaven, l4S 38671
o Coordinating, orgatizing and developing promotional material and sign-up for social programming and

events.
o Facilitated parent support group breakout sessions.

o Advocating and providing support to families for educational planning meetings
o Connecting families and individuals with intdlectual and developmental disabilities with resources and

training

Associate Coordinator of Mass Media 2020
Mass Media for the Institute on Disability, The University of Memphis, Memphis, TN
o Developing, planning, and managing content :n social media platforms such as Facebook, Twitter,

Instagram, and the University website
o Using data from platforms to increase audience engagement to increase awareness on the University of

Memphis Institute on Disability
o Establishing relationships with organrzations, community parnrers and local schools that serve individuals

with disabilities.
o Creating, managing, and publishing quarterly newsletter
. Forging relationships and connections with other organzations on and off campus

Transition and Inclusion Specialist
Mass Media forthe Institute on Disability, The University of Memphis, Memphis, TN 2018-2020

o Monitoring and coaching students throughout on-campus internship and externship sites
o Working with adults with disabilities includir:g Autism, Down Syndrome, Vision and Hearing impaired,

Non-Verbal
o Assisting the students with travel assessments, navigating the campus and surrounding communities
o Planning on campus social activities to help Frepare adults with disabilities for future career opportunities
o Educating adults with disabilities to self-advmate during on campus internships
o Tracking and organrzing notes of student progress



Education
Bachelor of Professional Studies

Concentration in Disability Studies and Rehabili-ation Services
University of Memphis, Memphis, TN

Affiliations
o ZetaPhi Beta Sorority,INC, Psi BetaZeta C-rapter Southaven, MS

o Hope Sullivan Parent of the Year
o Desoto County Schools Parent Advisory Cor:rcil

20t7



J. Stuart Columbia

-901)361-s089
stuartcolumbia@gmail. com

linkedin com/lnistuartcolumbia

Work Experience
Program Coordinator January 2025 to Present

The Arc Northwest Mississippi Southaven, MS
The ATcNWMS is a small not-for-profit focrsed on providing advocacy and programming for
individuals and their families with developrnental disabilities.

o Designed and implemented the program's structure, including creating materials and curriculum

r Developed the program's procedures manual to ensure consistency and compliance with best

practices
o Facilitate classes to enhance vocational skills, job readiness, and worllplace success for disabled

clients
o Establish and maintain relationships with businesses to promote inclusive hiring

Human Resources Specialist March 2024 toMay 2024

Human Resources Coordinator October 2023 toMarch2024
Sephora- Southeast Distribution Center, Oliw Branch, MS

o Managed employee relations concerrr-s and complaints, through effective communication

stategies
o Designed and lead employee engagenent events to increase work satisfaction and morale

o Performed full-cycle recruiting for al- vacant warehouse associate and MHE operator roles

o Identified, reported, and addressed workplace safety concerns, implementing preventive

measures
o Lead policy initiatives and projects aeross the North American distribution center network

Employment Specialist N'4ay 2023 to I)ecemb et 2023

World Reliel Memphk, TN
o Assisted refugees in navigating legal documentation processes to secure work authoization
o Matched immigrants with employmert opportunities tailored to skill sets and career aspirations

o Spearheaded business development iritiatives to expand hiring opportunities for immigrants

o Developed and led job readiness classes, providing immigrants with essential career knowledge

o Prepared and submitted accurate data reports to state and federal governments for grant pulposes

fluman Resources Coordinator 2022 -2023
Sephora- Southeast Distribution Center Olive Branch, MS

o Served as liaison for employee generel questions and concerns as well as employee engagement

o Contributed to DEI efforts by supporing company's accessibility program and associates



o Recruited for vacant warehouse asscciate roles and performed orientation and onboarding

support
o Supported payroll functions by assising as necessary and serving as substitute

Program Supervisor 2019-2022
Sephora- Southeast Distribution Center Olire Branch, MS

o Managed on-the-job training groups consisting of individuals with physical and mental
disabilities

e Oversaw training staff and assisted tainees in meeting business employment standards
o Maintained a program retention rate of 70%o, resulting in 74 successfrrl hires during tenure
o Routinely counseled clients, offering tailored strategies to drive performance improvement
o Advocated for clients in relation to ceveloping reasonable work accommodations on-site

Evaluator 2017 - 2019
Mississippi Department of Rehabilitation Services, Olive Branch, MS

o Effectively served clients with disatilities in finding suitable employment opportunities
o Managed client cases, monitored prcgress, and provided guidance counseling
o Assessed clients' aptitudes, limitatiors, and goals and developed individualized service plans
o Conducted educational workshops e:nphasizingvocational skills and financial literacy
o Routinely educated businesses, emp--rasizing inclusive practices and highlighting diverse skills

Education
University of Alabama at Birmingham, Blrmingham, AL
Master's degree (M.A.), Sociology

University of Mississippi, Oxford, MS
Bachelor's degree (B.S.W), Social Work

Certifications
University of Memphis, TEFL Certificate December2024
Human Resource Certification Institute, PHR March2024
Society for Human Resource Management, SHRM-CP May 2022
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HRCI
Exam Name: Professional in Human Resources@ (PHR@)

Exam Date:28Mar2024
Gandidate Name: James Columbia

Exam Result Pass

Congratulations! We are very pleased to report thd you have passed the HRCITM Professional in Human

Resources@ (PHR@) exam! Because HR professbnals and those new to HR are always interested in improving their

knowledge, skills and abilities, we have provided y:u with additional information below on your exam performance by

functional area.

The chart below compares your exam results to th: highest possible result for each functional area. You may wish to

review the Exam Content Outline at www.hrci.org/eco to identifu areas for future development.

Business Managemenf - (4%l

Learning and Development - (10%)

Total Rewards - (15%)

-l

Workforce Planning and Talent Acquisition - (14%)

-i

-1

Employee Engagement - (17%l

-1

Employee and Labor Relations - (2O%l

Functional Area Lowest Score Highest Score



-t
HR lnformation Management - (10%)

-1Note to candidate: Functional area scores are provided as a guideline to assist in your studies. Please use caution
when interpreting this information. Functional area score reliability may vary due to the number of items offered per
functional area. lt is intended as a guideline only.Your overall score remains the best indicator of your performance

abilities. Review of all functional areas is always highly suggested.

Gonfi dentiality Reminder

As a reminder, when applying and testing for an HRCI exam, you agreed to the Confidentiality Statement which
requires you to abide by all rules and regulations provided by HRCI in connection with the exam. Part of the
Confidentiality Statement includes your agreement not to share exam content with anyone, by any means, for any
reason. Violating exam confidentiality is a serious ethical breach that may result in disciplinary and legal action by
HRCI.

We truly commend you for your commitment to the human resource profession and want to congratulate you again for
earning the Professional in Human Resources@ trHR@) certification. We hope you will proudly use your new
credential after your name in your email signature, on business cards and on social media.

Congratulations again! To learn about recertiffing your credential visit www.hrci.org.



BETTER WORKPLACES
BITTER WORLD-

SHRM-CPo Feedback Report

Eli gibility lD: SHRMAPP2O1873 Date: 14 May2O22

Dear James Stuart Columbia,

Congratulations on passing the SHRM C=rtified Professional (SHRM-CP) examl Your results have

been officially confirmed, and you are certified as a SHRM-CP.

Your official score on the exam was 2OO and is shown in yellow on the chart below.

Final status (pass / not pass) for the SHPM-CP exam is based on overall exam pefformance and

is reported as a standardized scaled sccre. The range of these scaled scores is 120 to 20O. All

candidates who pass the exam receive tFe maximum score (200).

Your
Sta:us

Certtied

The next chart provides additional feedbeck on your SHRM-CP exam pedormance. You can use this

information to plan your future professiornl activities, particularly as you acquire professional devel-

opment credits to recertiff your SHRM-CF: The dashed line represents the level of performance that
is expected for a SHRM-CP in each of th: three knowledge domains (People, Organization, Work-

place) and the three behavioral competelcy clusters (lnterpersonal, Business, Leadership).

Your
Scaled
Score

2OO + needed to Pass

190

180

170

160

150

144

130

12A

'1800 Duke Street, Alexandria, VA 22314 USA. 8f0.283.SHRM 174761, option 3 . +1.703.548.3440, option 3 . shrm.org

S}RM



A result in the gray zone represents exrn performance at a level consistent with standard profi-

ciency expected of a SHRM-CP certified professional. Scores in the blue zone represent areas of
strength. Scores in the yellow zone repesent areas with the greatest potential for improvement.

Note that the distance from the dashed line provides an approximate measure of how far above

or below your exam performance was when compared to the standard for that area. Percentages

in parentheses represent the score weighting for each subject area (i.e., how much of the exam is

based on each domain or cluster).

Areas to lmprove i

I

at
Areas of Strength

People
(18% oftotal score)

Organization
(18% oftotal score)

Workplace
(14o/o of total score)

lnterpersonal
(16.5% of totalscore)

Business
(16.50/o of total score)

Leadership
117% ot tolal score)

Your SHRM-CP score and feedback on th= different areas of the exam are confidential. We provide

these to you for developmental purposes only. Exam score and feedback will not be disclosed by

SHRM to anyone without candidate consent, unless required by law enforcement orjudicial author-

ities. lf you would like your exam results lo be released to a third-pafly person or organization, you

must provide SHRM with a written request that specifically identifies the type of information (exam

date, score, pass/fail status, etc.) about tl-e exam results that the third party should receive.

Thankyou fortaking the SHRM-CP exam and demonstrating your commitmentto the HR profession

by becoming one of more than 110,000 professionals who currently hold either the SHRM-CP or
SHRM-SCP. ln addition to receftirying yotr SHRM-CR we hope that you will continue to pursue your
career goals and pursue the SHRM-SCP in the future. lf you have questions, please contact the
SHRM Certification team at certification@shrm.org orvia telephone at 800.283.SHRM (7476), option
3 or +1.703.548.3440, option 3 (outside tl-e U.S.).

Sincerely,

Chief Knowledge Officer
Society for Human Resource Management

1800 Duke Street, Atexandria, VA 22314 USA. FO.283.SHRM (14761, option 3 . +1.703.548.3440, option 3 . shrm.org
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ATTACHMENT D

Company Questionnaire (Page 3 of 3)

If additional space is needed, please attach rupplemental pages as necessary to completely answer

4. References

Give at least three (3) references for contra':ts of similar size and scope, including at least two (2) references for

current contracts or those awarded during the past three (3) years. Include the name of the organization, the

length of the contract, a brief summary of tre work, and the name and telephone number of a responsiHe contact

person.

Title: Pre-Employment Transition Serv-ces

Contracting Organantion: Mississippi Departrnent of Rehabilitation Services, Offices of Vocational

Rehabilitation and Vocational Rehabilitaion for the Blind
Period of Performance: August4,2023 -August 3,2028 (if all options exercised)

Summary of work: The Arc Northwest Mississippi Pre-Employment Transition Services (Pre-ETS) program

prepares young adults with intellectual and developmental disabilities for success in the workplace. Our

program emphasizes the development tf soft skills such as communication, punctuality, teamwork, and

professionalism. Participants learn uactical skills like following a schedule, handling workplace

responsibilities, prioritizing work tasks, and asking for help. Gaining hands-on experience working in over 25

local businesses in avaiety of industries is another aspect of our program. We strive to help our students find
work that will give them a sense of acco:nplishment and belonging in our community.

POC: Billy Taylor, Executive Director
Miss issippi Deparhnent of Reha-:ilitation Services

PO Box 1698

Jackson, Mississippi 39215-IAB

Company Name: Tee Arc of Northwest Mississippi

Document contains proprietary & confidentia- information belonging to proposing organization, please do not reproduce

or transmit without consent.

Title: Pre-Employment Transition Servi:es - Job Extravagatza

Contracting Organization: Mississipri Department of Rehabilitation Services, Offices of Vocational

Rehabilitation and Vocational Rehabilitation for the Blind
Period of Performance: January 20,2023 - June 30,2027 (if all options exercised)

Summary of work: The Job Extravaganza is a one-day, hands-on employment event designed to

give participants real-world job expe:ience in a supportive setting. lndividuals rotate through

multiple workstations that simulate tasks from different industries, such as retail, food service,

warehouse, clerical work, and cleaning. Participants practice following instructions, completing

tasks, and working as a team. The ev=nt helps build confidence, explore interests, and identify

strengths. It also allows our staff, MDRS staff, and the featured businesses to observe work readiness

skills in action and provide immediat feedback and encouragement.

POC: Billy Taylor, Executive Director
Mississippi Department of Reh*ilitation Services

PO Box 1698

Jackson,Mississippi 39215-1e98



Title:Arcworks-ProvidingJobexploralioncounseling,jobdevelopmentcounseling@
Contracting Organization: Mississippi D--partrnent of Rehabilitation Services

Period of Performance: January 1,2025- January 31,2025

Summary of work: ArcWorks is a job placement program for adults who need more support to

succeed in the workplace. In addition -o classroom-based instruction and real-world work experience,

ArcWorks focuses on connecting in&viduals directly with paid employment opporfunities. 'We

partner closely with local businesses -o find the right job matches and provide ongoing support to

both the employee and employer. Sirrce launching in February 2025, we have begun working with a

small group of participants, and two have already been successfully placed in jobs. This program

represents a meaningful step toward bng-term employment and independence for adults wittr

higher support needs.

POC: Billy Taylor, Executive Director
Mississippi Departrnent of Reha:ilitation Services

PO Box 1698

Jackson, Mississippi 39215-l@8

Company Name: The Arc of-Northwest Mississippi
23

Document contains proprietary & confidentia information belonging to proposing organization, please do not reproduce

or transmit without consent.

7



5. Areas of Coverage
aTTACHMENT F

Areas of Coverage

List of Counties where training events can be performed: DeSoto, Lee, Tate, Tunica, Marshall, and

Jackson

Estimate the number of students that can be served per event:

The number of students served at each event is d:pendent upon the number of authorized students in

each county. The numbers shown in the table are based on last year's attendance and represent our

best estimate.

County(s) Participating Event Month Estimated
Students Served

Jackson September 75
DeSoto October 100

Lee October 80

Jackson October 75

Tate. Tunica. Marshall November 70
DeSoto January 100

Tate February-April 50
Tunica Februarv-Aoril 30

Marshall Februarv-Aoril 30

Company Name: The Arc of Northwest M-ssissippi

Signature and Date:

Name and Title: Rebecca Treadway, Executive Director

Document contains proprietary & confidential information belonging to proposing organization, please do not reproduce or transmit

without consent.



6. Management Summary (IINMARKELI)
(Provide a cover letter indicating the und=rlying philosophy of the firm in providing the service.)

Mission Statement: One Dream. One Mission. One Community.
We serve the disability communities by cffering programs, education, and connection to achieve the

best life possible.

We Exist To...
. Advance training, education, and recruitrnent of personnel in the field of intellectual and

developmental disabilities.
. Serve as aparent support and advocacy organization.

. Promote the general welfare of individuals with intellectual and developmental disabilities in our

community.
. Further research on all aspects of intellectual and developmental disabilities, including causes,

prevention, medical and social treatment, and methods of special education and training.

. Enhance public understanding of intel-ectual and developmental disabilities and to collaborate with

allpublic, private, and religious agencies, including international, federal, state, and local

departments of mental health, rehabili:ation, as well as educational and health institutions.

. Encourage the formation of local units, advise and assist them in solving their problems, and

coordinate their efflorts and activities.
. Serve as a clearinghouse for gathering and disseminating information about individuals with

intellectual and developmental disabil-ties and to promote the development of integrated progmms

on their behalf.

Management Philosophy
Our organizationis committed to deliverlg exceptional customer service with the highest level of
operational efficiency. Our organizationras a flat structure with minimal layers and clear lines of
authority. Our goal is to promote emplope autonomy and operational flexibility to deliver virtually

anything required by the authorized shidents and MDRS customer.

The Job Extravagarua events are led by a Program Manager who is responsible for the successful

delivery of each event. The leader of our organtzation meets with the pro$am manager weekly to

monitor progress and serve as a resource removing roadblocks and identifuing solutions. AIl members

of the organization are available to suppart the needs of the Program Manager especially during the

week of the event with 3-5 staff participeting on the day of the event.

Communication with the authorized stud=nts and their families is critical to the success of this

progftrm. We communicate with authorized students and their families through multiple different

media including email, text, social media posts and direct phone call to ensure that the authorized

students are getting the most value out ot'the MDRS funded services.

7. Proposal GfNMARKED)

This agency is excited to continue our strcess in collaborating with MDRS to organize and implement

Job Extravaganzas for individuals with intellectual and developmental disabilities. The intention of the

Document contains proprietary & confidential information belonging to proposing organization, please do not reproduce or

transmit without consent.



10

event is to build necessary work skills fot MDRS clients and connections with local businesses to

encourage employment.

The event requires coordinating with the rchools and the businesses and managing the logistics

required to bring both pieces of this complex puzzle together. The figure below outlines the key steps

required to successfully deliver a compretensive job training event.

Job Extravaganza Planning and Execution
. Secura approval for the

evenl from the county

SPED directors
. lJarket event lo leachers
. Send applications forms to

the parents
. Calendar lhe event
. Schedule kansportation

wilh appropriate

acmmmodations
. Confirm vath counselon

who is not authorized and

iniliate refenal process.

. Sectre venue

. Create student participant

spreadsheet
. Order lundt, snacks & drinks
. Develop an event theme
. Prepare asse$ment foms,

badges, signage,
. Recruit and train volunteers
. Decorate venue
. Design and produce lshirts,

lanyards, and bags
. Assign team leads
. Procure gifl cards for

participants
. Communicate r,iith lvlDRS

Counselors

. Develop business

informalion package
. Recruit participants
. Communicate requirements
. Reminder emails
. Secure business logo for

advertising and T-shirts

Schools - Event Preparation and Studert Registration

Preparation for the event begins 60 to 90 days in advance, starting with communication and approval

from the Special Education Director in the targeted county. Once approval is secured, the agency

partners with teachers and parents to register between 50 and 120 students, depending on the county's

size and level of interest.

To participate, all students must receive prior authonzation for MDRS services. The agency works

closely with parents and school counselo:s to ensure these authorizations are completed in time.

Transportation to the five-hour training s-te is coordinated in collaboration with local school districts,

including any necessary accommodations to support student needs.

Businesses - Recruitment and Commrnity Engagement

Business recruitment begins 60 days pricr to the event, leveraging long-standing relationships that the

agency has built through years of successfully placing sufirmer interns within the community. The

agency invites a diverse range of businesses to participate by setting up mock workstations that

simulate real-world work environments.

Participating businesses represent a widevariety of industries and are offered public recognition for
their involvement. They may also receive a stipend and reimbursement for travel expenses, when

applicable. The number of businesses recruited is determined by the number of students recruited for
the event.

Document contains proprietary & confidential in brmation belonging to proposing organization, please do not reproduce or

transmit without consent.
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In our experience, businesses a.re eager to engage with MDRS clients but often lack the knowledge or

experience to interact effectively. To adcress this, we provide additional guidance and support, with the

goal of fostering productive and positive interactions during the event.

Event Logistics and Media Coordination

A successful event hinges on strong orgaization and careful attention to detail. Each participant may

have unique needs-such as medical corditions, required medications, allergies, or behavioral

considerations-that must be thoroughly documented and shared with the supporting teachers in
advance.

To ensure a safe and supportive environment, the agsncy recruits qualified teachers and experienced

volunteers to assist during the event. All jndividuals working with students are required to undergo

fingerprinting and national criminal bacl.-ground checks. These records are securely maintained and

made available to school districts upon request.

The agency also parhrers with the Mississippi Department of Rehabilitation Services to coordinate

promotional efforts across various platfams, including social media, newspapers, and television. Event

highlights are captured and used to creat engaging media content that features participating businesses

and clients. All promotional materials ara co-branded and must be approved by the Director of the

Office of Communications and the Director of the Office of Vocational Rehabilitation.

Event Description

Approximately one week before the event, the agency 
"ord.r"t, 

a virtual pre-event orientation. This

session has proven to significantly imprcve the flow of the main event. During the orientation,

participants receive an overview of the agenda and are shown a video walkthrough of the venue,

including how to enter the building and bcate key areas such as restrooms. Students are also asked to

complete a self-assessment and interest inventory, which helps the agency align them with businesses

that match their individual strengths and preferences. Participants are introduced to the businesses

attending and given a preview of the lunch menu.

The event itself runs from 9:00 a.m. to 1:00 p.m. Students are grouped into small teams of 5 to 7

participants based on their school and atility level. Each team is supervised by at least one teacher or

volunteer and follows a customized scheCule to visit all workstations. At each station, participants

eugage in hands-on activities simulating real job tasks presented by the businesses. Groups spend

approximately 10 minutes at each statior-, ensuring all businesses are visited and participants remain

focused and energized throughout the experience. This year students will also participate in a Pre-ETS

breakout session.

Even during breaks, staff continue to engage students through guided questions and self-reflection

activities, reinforcing the day's learning abjectives.

After the event, the agency hosts virtual debriefrng sessions with students, school staff and

participating businesses. These sessions gather feedback on highlights of the event and suggestions for

improvement. Assessmentdata, comments other report requirements are compiled into sunmary
reports, which are then shared with MDP*S counselors to inform future planning. Agency also does

follow-up interviews with businesses to gather feedback.

Document contains proprietary & confidential ir:formation belonging to proposing organization, please do not reproduce or

transmit without consent.



8. Acceptance of Conditions

The Arc of Northwest Mississippi takes no exceptions.

Document contains proprietary & confidential information belonging to proposing organization, please do not reproduce or

transmit without consent.

L2



13

9. Addition al Data (MARKED)

ATTACHMENT G

The Arc of Norttrwest Mississippi has put on eight (8) Job

Extravaganza events to date. We were the first organization in

the state to successfully execute this type ofjob resource. Next

year we are excited to be able to continu: delivering these firn

and informative events planning on reaching over 560 students

in the state. The events are designed to:

o Look professional, positive and fun
. Delivered with a schedule that keeps the kids busy, holds their

focus and provides as much content as possible in 5 hours

Each participant receives a package that includes a T-shirt,

lanyard, string bag, pen and notebook fo: the day of the event.

This early delivery allows our event staflto ensure that all

questions have been answered, and that students have their shirts before the event starts. This care

package is a motivator for the students. It is a special delivery that builds excitement and motivates

them to be on time for school and the ev:nt. A unique logo and catch phrase are created for the event.

Students receive a shirt in their school color. This is done for the safety of the students. Teachers are

able to quickly recognize their students ir the mass of the huge event by their shirt color. One of our

workstations allows participants to sign:heir MDRS Provision Form, meet with their counselor, and

We value the opportunity to sit at the table with our MDRS

Counselors and meet the clients together with them. This gives us an opporhmity to "get on the same

page" and plan for future service.

The Arc of Northwest Mississippi is uniluely qualified to deliver these services in the designated

counties because of our long-standing rdationship with the schools and businesses in the area.

County(s) Participa:ing Event Month Estimated
Students Served

Jackson September 75

DeSoto October 100
Lee October 80

Jackson October 75

Tate, Tunica, Marshall November 70
DeSoto January 100

Tate F ebruarv-Aortl 50
Tunica Februarv-Aonl 30

Marshall Februarv-Aoril 30

Aliyah Shavers has successfully plannec and executed multiple job training events for The AToNWMS.

Leveraging her extensive experience and strong relationships with schools and businesses, she ensures

each event is well-coordinated and imprctful. She is supported by a dedicated team of six employees

Document contains proprietary & confidential information belonging to proposing organization, please do not reproduce or

transmit without consent.
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who assist with preparation and logistics both before and during the event, ensuring valuable

experience for all participants.

All personnel, equipment and facilities to perform the services are available or will be available at the

time of contracting.

The Arc of Northwest Mississippi is curently funded by the state to develop and present the services

described in this proposal. (See citation 2 in ATTACHMENT D). We currently receive no other

funding to support this effort.

Document contains proprietary & confidential irformation belonging to proposing organization, please do not reproduce or

transmit without consent.
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10. RedactionNotice

Redaction Notice

ATTACHMENT H

Offerors shall acknowledge which of the following statements is applicable regarding release of its

qualification as a public record. An offeror may be deemed non-responsive if the offeror does not

acknowledge either statement, acknowlecges both statements, or fails to comply with the requirements

of the statement acknowledged. Choose cne:

Along with a complete copy o--its qualification, offeror has submitted a second copy of the

qualification in which all information ofEror deems to be confidential commercial and financial

information andlor trade secrets is redactad in black. Offeror acknowledges that it may be subject to

exclusion pursuant to Chapter 15 of the FPRB OPSCR Rules and Regulations if the MDRS or the

Public Procurement Review Board detennine redactions were made in bad faith in order to prohibit

public access to portions of the qualification which are not subject to Mississippi Code Annotated $$

25-61-9,75-26-l through 75-26-19, andlx 79-23-1. Offeror acknowledges and agrees that MDRS may

release the redacted copy of the qualifica-ion at any time as a public record without further notice to

offeror. An offeror who selects this option but fails to submit a redacted copy of its qualification may

be deemed non-responsive.

Offeror hereby certifies that the complete unredacted copy of its qualification may be

released as a public record by MDRS at'ary time without notice to offeror. The qualification contains

no information offeror deems to be confijential commercial and financial information and/or trade

secrets in accordance with Mississippi Code Annotated $$ 25-61-9,75'26-l through 75-26-19, and/or

79-23-1. Bidder explicitly waives any right to receive notice of a request to inspect, examine, copy, or

reproduce its bid as provided in Mississippi Code Annotated $ 25-61-9(1Xa). An offeror who selects

this option but submits a redacted copy of its qualification may be deemed non-responsive.

Company Name:

Signature and Date:

Name and Title: Rebecca Treadway, Exc-cutive Director.

Document contains proprietary & confidential information belonging to proposing orgarization, please do not reproduce or

transmit without consent.
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CRCGROUP
CRC - Ridgeland, MS

(601) 326-3826

COMMERCIAL BINDER

Policy Number:

Date of Binder:

lnsured Name:

PolicyTerm:
1.. HOme State: MS

Binder is valid through 612512026.

vB,8177253

6t2612025

Arc of Singing River

6125/20251o 612512023

From:

Underwriter Email:

To:

Attn:

Reference No.:

Dianne McWilliams

thawkins@crcg rou P.com

Hardy & Jacobson lnc

Lin Jacobson

{4064590

Carrier: Covington Specialty lnsurance Company A.M. Best Rated: A++ X\/ and S&P Rated: AA+

please read all terms and conditions shown above cmefuIly as the_y may not conform to specifigatiglp shown on.yoursubmission.

6ff"g;b"*A[r;*ith;hrlfi;;rbJ..tto "ttttr *r'roootii,or of thepolicytobe iisuedwhic\ when delivered, replaces this

binder.

Commercial Binder

Coverage

Commercial General LiabilitY

Terrorism Premium

Annual Minimum and Deposit

Other Charges (SL Taxes and Fees)

Total Estimated PolicY Premium

Premium

$75o.oo (MP)

Excluded

$750.00

$242.06

$9e2.06

Policv Fee$175.00
Surpius Lines Tax$37.00
Stahoino Fee$2.31
Non-Adriitted Policy Fee$27.75

Minimum Earned Premium

Iminimum eamedpremium of Z|%oftho_pre,mium,.w-f1b_eretainedif thepolicy is canceled atthe insured's request. All fees are

fully eamed and nod-refundable. Flat canceliations will rot be honored.

Underwriting Requirements

Policy N u mbe r: YBB177 253



lnsured Name: Arc of Singing River Policy Number V88177253

100% Annual Minimum & Deposit
Subjectto Audit
Subject to Acceptable Physical Inspection
Limits are "Per Schedule" - Specific NOT Blanket
Subject to all mandatory company forms and endorsemerts
No flat cancellations.
We do not assume any responsibility in maintaining or contolling expirations. Ttis is an'agent's responsibility. Policies are re,newed

only at the written request of the producing agent.

REQUTRED:
,ft1; S:igne,4and Completed Acord Aprytrtg"

IF COYERAGE IS ELECTED, PLEASENOTE:
This insurance policy is issued pursuant to Mississippi lm covering surplus lines insurance. The company issuing the policy is not
licensed by the State of Mississippi, but is authorized to do business in Mississippi as a nonadmitted company. The policy is not
protected by the Mississippi Insuranoe Guaranty Associdion in the event of ttre insurer's insolvency.

Commercial General Liability

Limits of lnsurance

General Aggregate Limit (other than Products Domp/Ops)

Products/Completed Operations Aggregate Linit

Personal and Advertising lnjury Limit

Each Occunence Limit

Damage to Premises Rented to You Limit

Medical Expense Limit

Assault and Battery Occurence Sublimit

Assault and Battery Aggregate Sublimit

Deductible

Location Schedule

$1,0oo,ooo

$l,ooo,ooo

$l,ooo,ooo

$1,ooo,ooo

$1oo,ooo
. NOT COVERED -

.. NOT COVERED ..

- NOT COVERED -
- NO DEDUCTIBLE -

Premlses No.

#1

Address

4311 Hospital Road, Pascagoula, MS,39581

CIass
Pm. Code Description Rate Products RateAll Other

Premium
Products

Premium All
Other

#1 47474 Scho6ls - tradb or
vocational

$82

ApplicaHe Policy Forms Schedule

Policy Number: Y BB17 7 253 Page2



Insured Name: Arc of Singing River Policy Number: YBB177253

Applicabh Policy Forms Schedule

Form Number

Interline

GBA901001

GBA900001

GBA 900002

RSG 99018

cBA904010

GBA 904023

GBA 904025

GBA 906005

GBA906011

GBA 90900{

IL 0017

lL 0021

tL0282

o

a

a

o

a

a

a

a

o

a

o

o

a

lnsurance Policy Jacket

Gommon Policy Declarations

Schedule of Endosements

Notice - Rejection of Terrorism Coverage

Minimum Earned Fremium Retained

Amendment - Conmon Policy Conditions (Retum Premium)

Amendment - NonPayment Cancellation Condition

Exclusion Of Ternrism

Exclusion of Other Nuclear, Biological, Ghemical or Radiological Acts of

Terrorism

Service of Suit

Gommon Policy Conditions

Nuclear Exclusion

Mississippi Ghanges - Gancellation and Nonrenewal

Gommercial General Liability Coverage Part Declarations

Gommercial General Liability Coverage Form

Exclusion - Goverage G - Medical Payments

Colleges or Schods - Limited Form

Basis of Premium

Who ls An lnsured

Exclusion - Assau t and Batrery

Exclusions and Limitations Amendatory

Absolute Aircraft Auto and Watercraft Exclusion

Limitation of Coverage to Designated Premises Only

Exclusion - Trampline or Jumping Devices

Products - Gompleted Operations lncluded in General Aggregate

Exclusion - lnjury to Gontracted Persons and Other Workers

Exclusion - Marijuana and Gannabis

Absolute Opioid and Gontrolled Substance Exclusion

Exclusion - Unmanned Aircraft

General Liability
. GBA100001
. CG 000{

'cG2135
. CG2271
. GBA104014
, GBAIOAOM
. GBA {06010
. GBAf06059
. GBA106068
. GBAl06073
. GBA106088
. GBA106092
. GBA106124
. GBA106136
. GBA{06151
. GBA106{62

Policy Number: YBB177 253 Page 3



lnsured Name: Arc of Singing River Policy Number: VBB177 253

Form Number

. GBA106164

. GBA106167

. GBA{06178

ApplicaHe Policy tr'orms Schedule

Title

Absolute Exclusicr - Gommunicable Disease

Exclusion - Cyber Liability, Data Compromise or Breach, and Statutes Related

to Data Security

Absolute Exclusicn - Fluorinated Gompounds

I The term "Home State" means, with respect to an insured -
(i) The state in which an insured maintains its priecipal place of business or, in the case of an individual, the individual's
principal residence; or

(ii) If 100 percent of the insured risk is looated ori of the State refered to in subparagraph (A), the state to which the greatest
percentage of the insured's ta:rable premium for tmt insuranoe contract is allocated.

Policy Number: YBB177 253
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BillTo: 10134
Hardy & Jacobson, lnc.

P. O. Box 1667

Pascagoula, MS 39568-1 667

CRC - Ridgeland
Pay Online: https://apps.crcgroup.com/pay

P.O. Box 664062
Dallas, TX75266'4062

Accounting Custcmer Service Number I 844'530'0089

Accounting Site: https://www.crcgroup,com/More/Accounting

Attn: Lin Jacobson
Submission No: 14064590

Agent: CSR: Christina G>nzales Producer: Dianne McWilliams

10134 CGonzales@crcgrouP.com dmcwilliams@crcgroup.com

INVOIGE lnvoice Date: lnvoice Number: Page:

0612612025 7062801 1

INVOICE PAYMENT

Payment Due On: 0713012025
lnsured: Arc of Singing River

lnsurance CompanY: Folicy Number: Effective: Expires:

Covington Specialty lnsurance Company \ BB1 77253 0612512025 0612512026

Type of Transaction

Premium - New Business

Line of Business

GENEML LIABILITY . COMMERCIAL

Gomp lD

P0168

Amount

$750.00

Gomm($)

$7s.00

Net Due

$67s.00

GENERAL LIABILIry- COMMERCIAL SCMS $175.00 $175.00Policy Fee

GENEML LIABILITY - COMMERCIAL $37.00 $37.00Surplus Lines Tax

GENERAL LIABILIry- COMMERCIAL MSSOF $2.31 $z.stStamping Office Fee

MWUA Hurricane Tax GENEML LIABILITY. COMMERCIAL MSWUA $27.75 $0.00 $27.75

Agency Bill
Bhenry

DBA:

$0.00

$o.oo

$o.oo

Amount lnvoiced: Comm % Commission Total Net Due

$ 992.06 10.00 $ 7s.00 $ 917.06

Note:
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Q1:

Q2:

41:

12.

Questions and Answers

AMENDMENT#1
TO THE REqJEST FOR QUAL!FICATIONS

FOR COMPREHENSIVETRAINING EVENTS FOR MDRS CLIENTS

BFQ #31200031s2

A2:

Will Entrepreneurship classes be considered a Pre Employment Transition Service?

Self-employment/entrepreneurship would fall underJob Exploration Counseling.

ls this RFQfor "Job Extravaganza 'type events only or does it include other Pre ETS

activities?

This RFQ is limited to the provisbn of Pre-Employment Transition Services (Pre-ETS)

activities conducted specifically at Job Extravaganza events. While the activities

completed at these events are considered Pre-ETS, this RFQ does not include or

authorize the provision of other rre-ETS activities outside the scope of the Job

Extravaganza events as outlined in the RFQ.

Will there be a separate RFP or RFQfor Pre ETS?

Yes

How long should the "breakout sessions" be?

The "breakout sessions" should be no shorter than 30 minutes each. Services provided during

these sessions are billed in units, where one unit equals one hour and a half unit equals 30

minutes. All Pre-ETS activities conducted during these breakout sessions must be clearly

documented usingthe Pre-ETS Pror,ision Form MDRS-VR-61'

ls Military an option to highlightfor counseling on Post Secondary Education and

Training Opportunities?

No, the military is not an option to highlight during counseling on Post-Secondary

Education and Training Opportunities; however, this type of counseling falls under the

Pre-ETS category of Job Explorat on Counseling. Discussing military careers helps

students understand the diverse roles and opportunities available within the military

Are contractors required to pay :ravel expenses for businesses participating in a Job

Extravaganza?

43:

44:

Q5:

A5:

Q3:

Q4:

Q6:

Document contains proprietary & confidential irformation belonging to proposing organizatiot, please do not reproduce or

transmit without consent.
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46: Per Section 2.5 of the RFQ, "The contractor shall be responsible for covering all travel-

related expenses (e.g., lodging, mileage) incurred by businesses or speakers

participating in the event.

e7: ls a bachelor's degree required for a designated individual (peer mentor, staff member,

teacher, or volunteer) who is ass[gned to each student group during an event? lf yes,

please clarify why.

A7 No, a bachelor's degree is not required for a designated individual (peer mentor, staff

member, teacher, or volunteer) assigned to each student group during an event.

However, to ensure the safety ard well-being of students with disabilities and to align

with Mississippi Department of Education standards, all such individuals must meet the

m in imu m q ual ifications for assisE nt teachers.

Acceptable qualifications include:
- An Associate's degree or higher; or
. At least two years or 48 c:llege credit hours (with transcript verification); or
. A high school diploma or 3ED along with verified WorkKeys@ scores meeting

state proficiency levels (typically a Silver Level certification or equivalent scores in

Reading, Applied Mathematics, and Writing).

All qualifications must be submit;ed to the agency for review and approval prior to the

event. This requirement ensures individuals assigned to work with students are

appropriately vetted and qualified, consistent with state educational standards and the

agency's commitment to student safety.

Q8: ls this a RFQ or is it an RFP? Language on pages reference a proposal.

A8: This is a Request for Qualifications (RFA) in which MDRS sets the price for the services

provided. Per section 5.1, you wi I still submit a proposal for how the services are going

to be provided.

Q9: Section 5 indicates proposal requirements. Can you clarify why the "Management

Summary" and "Proposal" is to be "unmarked?"

A9: These sections are required to be "unmarked" so that the evaluation committee does

not know whose submission thev are scoring. This helps to ensure fairness in the

evaluation process.

Q10: lf a student has a referral for Pre-ETS, will they need a second referral to attend a JE?

"Services provided without a conpleted Referral for Contracted Pre-ETS Services

Form (MDRS-VR-100)will not be paid by MDRS-OVR/OVRB."

A10: No, but the referral must include all Pre-ETS activities that will be provided at the Job

Extravaganza event and the chosen provider must be on the referral. lf not, the referral

would need to be amended prior to the student attending the event.

Document contains proprietary & confidential irdormation belonging to proposing orgatization, please do not reproduce or

transmit without consent.
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Q11: Are fingerprints required for a designated individual (peer mentor, staff member,

teacher, or volunteer) who is ass gned to each student group during an event? If yes,

please clarify why.

A11: Since these individuals-whether peer mentors, staff, teachers, orvolunteers-will be providing

services to students with disabilities, Mississippi law requires that all school staff undergo

fingerprinting. Accordingly, we will adhere to this standard to ensure student safety and comply

with state regulations:

1,. Fingerprint Requirement Under Mississippi Law

o Per Miss. Code Ann. S 37-9-L7, school districts must require criminal background

checks and fingerprinting for any individual-licensed or nonlicensed-who
works in a school setting.

o Charter schools and any contracted education service providers are similarly
covered under Miss. Cod: Ann. 5 37-28-49

2. Volunteers and Staff Working with Students
o 24 Miss. Code R. S 1-9.1.3 mandates fingerprinting for all employees and

volunteers working with children, disqualifying individuals with criminal histories

that raise safety concerns.

We will require fingerprinting for every designated individual assigned to student groups during

these events. This aligns with Mississippi's statutory and regulatory requirements and

demonstrates our commitment to priorftizing the safety and well-being of students with
d isabilities.

Q12: For the individuals providing services to the students (not the contractor) does each

person have to have a Bachelor's degree to work with the kids.

A],2: No, individuals providing services to students at these events are not required to have a

Bachelor's degree. However, to ensure consistency with state standards and maintain

the quality and safety of services delivered to students with disabilities, all individuals

providing such services must me-.t the minimum qualifications for assistant teachers as

outlined by the Mississippi Depa-tment of Education.

Acceptable qualifications for assbtant teachers working with students include:
. An Associate's degree or higher; or
. At least two years or 48 college credit hours (verified by transcript); or
. A high school diploma or GED, p/us verification of WorkKeys@ scores

demonstrating proficiency (typicelly a Silver Level certification or equivalent scores in

Reading, Applied Math, and Wriling).

All qualifications for staff who w ll be working with students must be submitted to the

agency for review and approval prior to participation in any student-focused event. This

requirement is in place to ensure compliance with state guidelines and to protect the
well-being of students with disabilities being served.

Q13: Does the contractor have the au-hority to conduct events in the school gym with

Document contains proprietary & confidential ir:formation belonging to proposing organization, please do not reproduce or

transmit without consent.
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permission from the principal - lrn asking because the schools I will be servicing will be

far from each other, and from what it is written in the contract, it will be hard to get 5

hours for an event if you add travel to and from and for the students to get back to the
schoolto go home.

A13: The Provider is responsible for securing the location which could be at a school gym if
approved by the school.

Q14: Also is this RFQ the same as the lob Extrava ganza RFQ.?

Al4: This RFQ is only for the Job Extra.raganza events.

Q15: Also when submitting numbers frr possible kids serviced, this is with all the schools?

A15: Yes

Q16: lf approved. The contract is renewed for only 4 years, and if after that, I will have to
reapply if I want to continue to do this RFQ.

A16: Yes, all applicants would have to reapply after that point.

QL7: ln Exhibit B (page 39), under the Compensation section, it states: "MDRS agrees to
compensate the Contractor at the rate of Ninety Dollars (590.00) per hour per student."
However, on page 4, Section 2.1. the Compensation for Services table lists different
rates based on the Pre-ETS category and whether services are provided individually or in
a group-none of which are S90

Document contains proprietary & confidential ir formation belonging to proposing organization, please do not reproduce or

transmit without consent.
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Could you clarifywhich structure is correct, or if the Exhibit B language is outdated?

A17: The chart on page 4, Section 2.1 is the correct rate. The Exhibit B language is outdated.

Respondents shall acknowledge receipt of any amendment to the solicitation by signing

and returning the amendment with the response. The acknowledgment must be

received by MDRS by the submission deadline.

Company Name: The Arc of Northwest Mississippi

Signature 
^nOr^r",

Name and Title: 

-Rebecca 

Treadway, Executive Director-

Document contains proprietary & confidential inforrnation belonging to proposing organization, please do not
reproduce or transmit without consent.


